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SUMMARY OF MANDATORY PAGE LIMITS 

(conforming to font and margin sizes mentioned above)

	Section
	Maximum pages

	1: Scientific and/or technical quality, relevant to the topics addressed by the call
	20 pages for whole section*, 

	1.1
Concept and objectives
· 
	No specific limit

	1.2
Progress beyond the state-of-the-art
· 
	No specific limit

	1.3
S/T methodology and associated work plan 


	1 page for section 1.3 (i) ("Overall strategy")

2 pages for each work package description in section 1.3 (d)

	2.1
Management structure and procedures 
· 
	5 pages

	2.2
Individual participants
· 
	1 page per participant

	2.3
Consortium as a whole 

· 
	No specific limit

	2.4
Resources to be committed
· 
	5 pages

	3.
Impact

· 
	10 pages for whole section

	4.
Ethics Issues

· 
	No limit

	5. Consideration of gender aspects 

· 
	1 page


* This limit does not include the Gantt chart under 1.3 ii), the tables 1.3a to e, and the Pert diagram under 1.3 iv).
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Proposal

1: Scientific and/or technical quality, relevant to the topics addressed by the call 
1.1
Concept and objectives
Explain the concept of your project. What are the main ideas that led you to propose this work?

Describe in detail the S&T objectives. Show how they relate to the topics addressed by the call, which you should explicitly identify. The objectives should be those achievable within the project, not through subsequent development. They should be stated in a measurable and verifiable form, including through the milestones that will be indicated under section 1.3 below. 
1.2
Progress beyond the state-of-the-art
Describe the state-of-the-art in the area concerned, and the advance that the proposed project would bring about. If applicable, refer to the results of any patent search you might have carried out. If relevant publications are available on a website, please provide the corresponding links with the references. 
1.3
S/T methodology and associated work plan 

A detailed work plan should be presented, broken down into work packages
 (WPs) which should follow the logical phases of the implementation of the project, and include consortium management (see Note on next page) and assessment of progress and results. 
(Please note that your overall approach to management will be described later, in section 2).

Please present your plans as follows:

i)
Describe the overall strategy of the work plan (maximum length: 1 page).

ii)
Show the timing of the different WPs and their components (Gantt chart or similar)

iii)
Provide a detailed work description broken down into work packages:

· Work package list (please use table 1.3a);

· Deliverables list (please use table 1.3b);

· List of milestones (please use table 1.3c);

· Description of each work package (please use table 1.3d);

· Summary effort table (please use table 1.3e)

iv)
Provide a graphical presentation of the components showing their interdependencies (Pert diagram or similar)

v)
Describe any significant risks, and associated contingency plans.

If relevant to the S/T content of your proposed work, a description of how gender issues will be analysed and taken into consideration
. 

Note: 

· The number of work packages used must be appropriate to the complexity of the work and the overall value of the proposed project. The planning should be sufficiently detailed to justify the proposed effort and allow progress monitoring by the Commission/Agency.
· Attention should be paid to correctly define workpackages and activities according to the different type of activities: RTD, DEM, MGT or OTHER. Consortium Management (MGT) should be described in a separate Workpackage. As described in Annex 3, MGT activities include the maintenance of the consortium agreement and the overall legal, ethical, financial and administrative management. Coordination of research and technological development activities should be included in the work plan as an RTD activity.  

Maximum length for the whole of Section 1:  Twenty pages. This limit does not include the Gantt chart under 1.3 ii), the tables 1.3a to e, and the Pert diagram under 1.3 iv).

Table 1.3 a: 
Work package list

	Work package
No

	Work package title
	Type of activity

	Lead 
participant
No

	Lead participant short name
	Person-months

	Start
month

	End
month

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	TOTAL
	
	
	


Table 1.3 b:
Deliverables List

	Del. no. 

	Deliverable name
	WP no.
	Nature

	Dissemination 
level


	Delivery date



	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Table 1.3 c:
List of milestones 

Milestones are control points where decisions are needed with regard to the next stage of the project. For example, a milestone may occur when a major result has been achieved, if its successful attainment is required for the next phase of work. Another example would be a point when the consortium must decide which of several technologies to adopt for further development. 

	Milestone number
	Milestone name
	Work package(s) involved
	Expected date 

	Means of verification


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Table 1.3 d:
Work package description 

For each work package: 
	Work package number 
	
	Start date or starting event:
	

	Work package title
	

	Activity Type

	

	Participant number
	
	
	
	
	
	
	

	Participant short name
	
	
	
	
	
	
	

	Person-months per participant:
	
	
	
	
	
	
	


	Objectives 




	Description of work (possibly broken down into tasks), and role of participants




	Deliverables (brief description and month of delivery)




Table 1.3 e: 
Summary of staff effort

A summary of the staff effort is useful for the evaluators. Please indicate in the table the number of person months over the whole duration of the planned work, for each work package, for each participant. Identify the work-package leader for each WP by showing the relevant person-month figure in bold.

	Participant no./short name
	WP1
	WP2
	WP3
	…
	Total person months

	Part.1 short name
	
	
	
	
	

	…
	
	
	
	
	

	…
	
	
	
	
	

	… 
	
	
	
	
	

	Total
	
	
	
	
	


2.
Implementation

2.1
Management structure and procedures 
Describe the organisational structure and decision-making mechanisms of the project. Show how they are matched to the complexity and scale of the project. 

(Maximum length for Section 2.1: five pages)

2.2
Individual participants
For each participant in the proposed project, provide a brief description of the legal entity, the main tasks they have been attributed, and the previous experience relevant to those tasks. Provide also a short profile of the staff members who will be undertaking the work.

(Maximum length for Section 2.2: one page per participant. However, where two or more departments within an organisation have quite distinct roles within the proposal, one page per department is acceptable.

The maximum length applying to a legal entity composed of several members, each of which is a separate legal entity, is one page per member, provided that the members have quite distinct roles within the proposal.)

2.3
Consortium as a whole 

Describe how the participants collectively constitute a consortium capable of achieving the project objectives, and how they are suited and are committed to the tasks assigned to them. Show the complementarity between participants. Explain how the composition of the consortium is well-balanced in relation to the objectives of the project.

If appropriate describe the industrial/commercial involvement to ensure exploitation of the results, and how the opportunity of involving SMEs has been addressed.

i) Sub-contracting and third parties: If any part of the work is to be sub-contracted by the participant responsible for it or conducted by a third party linked to a participant, describe the work involved and explain why a sub-contract approach has been chosen for it. In case of the involvement of a third party, describe the link with the participant and whether resources are made available for free or are charged for. Costs should be specified.
ii) Other countries: If one or more of the participants requesting EU funding is based in a country that is outside the EU, and is not an Associated Country, and is not on the list of International Cooperation Partner Countries
, explain in terms of the project’s objectives why such funding would be essential. 

iii) Additional partners (exceptional): If there are as-yet-unidentified participants in the project, the expected competences, the role of the potential participants and their integration into the running project should be described. However, these as-yet-unidentified participants will not be counted in the minimum number of participants condition regarding the eligibility of the proposal.
iv) External parties consulted within the scope of the project

(No maximum length applies to this section)
2.4
Resources to be committed
Describe how the totality of the necessary resources will be mobilised, including any resources that will complement the EU contribution. Show how the resources will be integrated in a coherent way, and show how the overall financial plan for the project is adequate.

In addition to the costs indicated in Part A3 of the proposal, and the staff effort shown in section 1.3 above, please include a breakdown in personnel and 'other direct' costs (such as consumables, equipment, travel costs) per participant for each of the different activity categories.

Please ensure that the figures stated in part B are consistent with those in Part A.

(Maximum length for Section 2.4 – five pages)

3.
Impact

3.1
Expected impacts listed in the work programme

Describe how your project will contribute towards the expected impacts listed in the work programme in relation to the topic or topics in question. Mention the steps that will be needed to bring about these impacts. Explain why this contribution requires a European (rather than a national or local) approach. Indicate how account is taken of other national or international research activities. Mention any assumptions and external factors that may determine whether the impacts will be achieved.
When appropriate (relevant for the topic):

With regard to the innovation dimension, describe the potential areas and markets of application of the project results and the potential advantages of the resulting technologies/ solutions compared to those that are available today.

3.2
Dissemination and/or exploitation of project results, and management of intellectual property

Describe the measures you propose for the dissemination and exploitation of project results, and how these will increase the impact of the project. In designing these measures, you should take into account a variety of communication means and target groups as appropriate (e.g. policy-makers, interest groups, media and the public at large). Make sure that target groups are clearly identified and describe the objectives of the dissemination activities. 
For more information on communication guidance, see http://ec.europa.eu/research/science-society/science-communication/index_en.htm. 

Describe also your plans for the management of knowledge (intellectual property) acquired in the course of the project and, when relevant, the question of open access when submitting articles for scientific publication. Explain how any necessary foreground will be made available to the project beneficiaries.

When appropriate (relevant for the topic):

With regard to the innovation dimension, describe the measures you propose to increase the likelihood of market uptake of project results, such as: verification, testing, and prototyping; supporting the development of technical standards; identifying and collaborating with potential users; identifying potential partners and sources of finance for commercialisation.

(Maximum length for the whole of Section 3 – ten pages)

4.
Ethics Issues

Describe any ethics issues that may arise in the project. In particular, you should explain the benefit and burden of the experiments and the effects it may have on the research subjects.  All countries where research will be undertaken should be identified. You should be aware of the legal framework that is applicable and the possible specific conditions that are relevant in each country (EU and non-EU countries alike).  It is strongly advised that when drafting the research proposal, the local ethics committee or/and relevant competent authorities (Data Protection, Clinical Trials etc) should be contacted for information and, when applicable, guidance. You may also address specific questions to the FP7 Ethics Help Desk (see page 3 in this document).

Human embryonic stem cells: Research proposals that will involve human embryonic stem cells (hESC) will have to address all the following specific points:

· the applicants should demonstrate that the project serves important research aims to advance scientific knowledge in basic research or to increase medical knowledge for the development of diagnostic, preventive or therapeutic methods to be applied to humans.

· the necessity to use hESC in order to achieve the scientific objectives set forth in the proposal. In particular, applicants must document that appropriate validated alternatives (in particular, stem cells from other sources or origins) are not suitable and/or available to achieve the expected goals of the proposal. This latter provision does not apply to research comparing hESC with other human stem cells. 

· the applicants should take into account the legislation, regulations, ethics rules and/or codes of conduct in place in the country(ies) where the research using hESC is to take place, including the procedures for obtaining informed consent.

· the applicants should ensure that all hESC lines to be used in the project were derived from embryos

· of which the donor('s)(s') express, written and informed consent was provided freely, in accordance with national legislation prior to the procurement of the cells;

· that result from medically-assisted in vitro fertilisation designed to induce pregnancy, and were no longer to be used for that purpose;

· of which the measures to protect personal data and privacy of the donor(s), including genetic data, are in place during the procurement and for any use thereafter. Researchers must accordingly present all data in such a way as to ensure donor anonymity;

· of which the conditions of donation are adequate, namely that no pressure was put on the donor(s) at any stage, that no financial inducement was offered to donation for research at any stage and that the infertility treatment and research activities were kept appropriately separate

Include the Ethics issues table below.  If you indicate YES to any issue, please identify the pages in the proposal where this ethics issue is described. Answering 'YES' to some of these boxes does not automatically lead to an Ethics Review.  It basically enables the independent experts to decide if an Ethics Review is required. If you are sure that none of the issues apply to your proposal, simply tick the YES box in the last row.

(No maximum length for Section 4: Depends on the number of such issues involved) 

Note:

Only in exceptional cases will additional information be sought for clarification, which means that any Ethics Review will be performed solely on the basis of the information available in the proposal.

Projects raising specific ethics issues such as research intervention on human beings
; research on human embryos and human embryonic stem cells and non-human primates are automatically submitted for ethics review.

To ensure compliance with ethical principles, the Commission Services will undertake ethics audit(s) of selected projects at its discretion.

A dedicated website that aims to provide clear, helpful information on ethics issues is available at: http://cordis.europa.eu/fp7/ethics_en.html. 

Additional information (reference documents, EU and International legislation etc) can be found in the EUROPA research site:

http://ec.europa.eu/research/science-society/index.cfm?fuseaction=public.topic&id=1289&lang=1 
ETHICS ISSUES TABLE

	Areas Excluded From Funding Under FP7 (Art. 6)

(i)     Research activity aiming at human cloning for reproductive purposes;

(ii)   Research activity intended to modify the genetic heritage of human beings which could make such changes heritable (Research relating to cancer treatment of the gonads can be financed);

(iii)  Research activities intended to create human embryos solely for the purpose of research or for the purpose of stem cell procurement, including by means of somatic cell nuclear transfer;




All FP7 funded research shall comply with the relevant national, EU and international ethics-related rules and professional codes of conduct. Where necessary, the beneficiary(ies) shall provide the responsible Commission services with a written confirmation that it has received (a) favourable opinion(s) of the relevant ethics committee(s) and, if applicable, the regulatory approval(s) of the competent national or local authority(ies) in the country in which the research is to be carried out, before beginning any Commission approved research requiring such opinions or approvals. The copy of the official approval from the relevant national or local ethics committees must also be provided to the responsible Commission services.

Guidance notes on informed consent, dual use, animal welfare, data protection and cooperation with non-EU countries are available at : http://cordis.europa.eu/fp7/ethics_en.html#ethics_sd
For real time updated information on Animal welfare also see: http://ec.europa.eu/environment/chemicals/lab_animals/home_en.htm
For real time updated information on Data Protection also see: http://ec.europa.eu/justice/data-protection/index_en.htm
	 
	Research on Human Embryo/ Foetus
	YES
	Page

	
	Does the proposed research involve human Embryos?
	 
	 

	
	Does the proposed research involve human Foetal Tissues/ Cells?
	 
	 

	
	Does the proposed research involve human Embryonic Stem Cells (hESCs)?
	 
	 

	
	Does the proposed research on human Embryonic Stem Cells involve cells in culture?
	 
	 

	
	Does the proposed research on Human Embryonic Stem Cells involve the derivation of cells from Embryos?
	 
	 

	
	I CONFIRM THAT NONE OF THE ABOVE ISSUES APPLY TO MY PROPOSAL
	
	


	 
	Research on Humans
	YES
	Page

	
	Does the proposed research involve children?
	 
	 

	
	Does the proposed research involve patients?
	 
	 

	
	Does the proposed research involve persons not able to give consent?
	 
	 

	
	Does the proposed research involve adult healthy volunteers?
	 
	 

	 
	Does the proposed research involve Human genetic material?
	 
	 

	 
	Does the proposed research involve Human biological samples?
	 
	 

	 
	Does the proposed research involve Human data collection?
	 
	 

	
	I CONFIRM THAT NONE OF THE ABOVE ISSUES APPLY TO MY PROPOSAL
	
	


	 
	Privacy
	YES
	Page

	 
	Does the proposed research involve processing of genetic information or personal data (e.g. health, sexual lifestyle, ethnicity, political opinion, religious or philosophical conviction)?
	 
	 

	 
	Does the proposed research involve tracking the location or observation of people?
	 
	 

	
	I CONFIRM THAT NONE OF THE ABOVE ISSUES APPLY TO MY PROPOSAL
	
	


	 
	Research on Animals
	YES
	Page

	 
	Does the proposed research involve research on animals?
	 
	 

	 
	Are those animals transgenic small laboratory animals?
	 
	 

	 
	Are those animals transgenic farm animals?
	 
	 

	
	Are those animals non-human primates?
	 
	 

	 
	Are those animals cloned farm animals?
	 
	 

	
	I CONFIRM THAT NONE OF THE ABOVE ISSUES APPLY TO MY PROPOSAL
	
	


	 
	Research Involving non-EU Countries  (ICPC Countries
)                                                        
	YES
	Page

	 
	Is the proposed research (or parts of it) going to take place in one or more of the ICPC Countries?
	 
	 

	
	Is any material used in the research (e.g. personal data, animal and/or human tissue samples, genetic material, live animals, etc) :

a) Collected and processed in any of the ICPC countries?
	
	

	
	b)  Exported to any other country (including ICPC and EU Member States)?
	
	

	
	I CONFIRM THAT NONE OF THE ABOVE ISSUES APPLY TO MY PROPOSAL
	
	


	 
	Dual Use 
	YES
	Page

	 
	Research having direct military use 
	 
	 

	 
	Research having the potential for terrorist abuse
	 
	 

	
	I CONFIRM THAT NONE OF THE ABOVE ISSUES APPLY TO MY PROPOSAL
	
	


5.  Consideration of gender aspects 
You may give an indication of the kind of actions that would be undertaken during the course of the project to promote gender equality in your project, or in your field of research. This aspect will not be evaluated, but will be discussed during negotiations should your proposal be successful.

These could include actions related to the project consortium (e.g. improving the gender balance in the project consortium, measures to help reconcile work and private life, awareness raising within the consortium) or, where appropriate, actions aimed at a wider public (e.g. events organised in schools or universities)    

More information can be found at www.genderedinnovations.eu 

(Maximum length for section 5 – one page)

�  	A work package is a major sub-division of the proposed project with a verifiable end-point - normally a deliverable or a milestone in the overall project.  





� See  http://genderedinnovations.stanford.edu/index.html


� Work package number: WP 1 – WP n.


� Please indicate one activity per work package: RTD = Research and technological development (; DEM = Demonstration; MGT = Management of the consortium; OTHER = Other specific activities including any activities to prepare for the dissemination and/or exploitation of project results, and coordination activities. 


� Number of the participant leading the work in this work package.


� The total number of person-months allocated to each work package.


� Measured in months from the project start date (month 1).


� 	Deliverable numbers in order of delivery dates. Please use the numbering convention <WP number>.<number of deliverable within that WP>. For example, deliverable 4.2 would be the second deliverable from work package 4.


� 	Please indicate the nature of the deliverable using one of the following codes:


	R =  Report, P =  Prototype, D =  Demonstrator, O = Other


� 	Please indicate the dissemination level using one of the following codes:


	PU = Public.


	PP = Restricted to other programme participants (including the Commission/Agency Services).


	RE = Restricted to a group specified by the consortium (including the Commission/Agency Services).


	CO = Confidential, only for members of the consortium and the Commission/Agency Services.


� 	Measured in months from the project start date (month 1).


� 	Measured in months from the project start date (month 1).


� 	Show how you will confirm that the milestone has been attained. Refer to indicators if appropriate. For example: a laboratory prototype completed and running flawlessly; software released and validated by a user group; field survey complete and data quality validated.


�   	Please indicate one activity per work package: RTD = Research and technological development; DEM = Demonstration; MGT = Management of the consortium; OTHER = Other specific activities, if applicable (including any activities to prepare for the dissemination and/or exploitation of project results, and coordination activities). 


� 	See Participant Portal web-site, and annex 1 of the work programme.  


� 	Such as research and clinical trials involving invasive techniques on persons (e.g. taking of tissue samples, examinations of the brain).


� In accordance with Article 12(1) of the Rules for Participation in FP7, ‘International Cooperation Partner Country (ICPC) means a third country which the Commission classifies as a low-income (L), lower-middle-income (LM) or upper-middle-income (UM) country. Countries associated to the Seventh EC Framework Programme do not qualify as ICP Countries and therefore do not appear in this list.





